CHILOQUIN COMMUNITY CENTER

A Program of Chiloquin Visions in Progress

P.O. Box 204, Chiloquin, OR 97624

(541) 783-7780  CVIP@chiloquin.com
www.chiloquin.com

COMMUNITY & CONFERENCE ROOM RENTALS

	Name of Group or Individual:
	

	

	Responsible Party:
	

	

	Address:
	     

	     

	

	Phone:
	Day
	
	Evening
	     

	

	Event Date:
	
	Event Time:
	From
	
	To
	

	

	Title of Event:
	     

	

	Purpose of Event:
	     

	

	

	Estimated Number of People Attending:
	     
	

	

	Will alcohol be served?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 

	If yes, see additional terms and conditions.

	

	Will decorations be used?
	Yes   FORMCHECKBOX 

	No   FORMCHECKBOX 


	

	Is your rented use a:
	 FORMCHECKBOX 

	Nonprofit private event

	
	 FORMCHECKBOX 

	Nonprofit fundraiser

	
	
	
	 FORMCHECKBOX 

	Public benefit event

	
	
	
	 FORMCHECKBOX 

	For profit event

	
	
	
	 FORMCHECKBOX 

	Private event

	

	Facility to be rented:

	
	 FORMCHECKBOX 

	Community Room $60.00 for 4 hours or less

	
	 FORMCHECKBOX 

	Community Room $120.00 for 4-8 hours

	
	 FORMCHECKBOX 

	Community Room $180.00 for more than 8 hours

	
	 FORMCHECKBOX 

	Kitchen (included in Community Room Rental)

	
	 FORMCHECKBOX 

	Conference Room $30.00 for 4 hours or less

	
	 FORMCHECKBOX 

	Conference Room $60.00 for more than 4 hours

	
	 FORMCHECKBOX 

	AV equipment needs:
	     

	
	 FORMCHECKBOX 

	Other:
	     

	

	Rental and Deposit Fees:

	

	
	Rental Fee
	     
	

	
	Security Deposit
	$50.00
	

	
	Total Due
	     
	


Terms and Conditions

· CVIP reserves the right to refuse rental of the Community Center to individuals or groups whose activities or purpose are in conflict with CVIP’s mission and goals.

· Payment of Fees and Deposit:  Half the rental fee and security deposit are due at the time of reservation.  The remainder is to be paid at least five working days before the rental date.  Payment may be mailed to the address above or made in person at 140 South First Street, Chiloquin.  Office hours are 10:00 a.m. to 5:00 p.m. Monday through Friday.  Please make checks payable to CVIP.

· Cancellations:  If seven (7) days or more notice is given, 75% of fees paid will be refunded.  If less than seven (7) days notice is provided, fees paid are forfeited and will not be refunded.

· Refund of Security Deposit:  The security deposit will be fully refunded upon the determination by CVIP that the rented facilities were left in a clean condition and keys are returned within two business days after the reservation date.  All or a portion of the security deposit may be forfeited at the discretion of CVIP if the above requirements are not met.

· Keys:  Keys are to be picked up in person no later than the day before the rental date for reservations on a Tuesday through Saturday.  Keys are to be picked up no later than Friday for reservations that fall on a Sunday or Monday.  How to unlock and lock doors, security procedures, and cleaning procedures will be reviewed when the keys are picked up.

· Illegal activities are prohibited in the Community Center.

· The Community Center is a tobacco free facility.  Smoking and other uses of tobacco are not permitted on the premises.  

· Renters are responsible for their own set up and take down for their events including but not limited to tables, chairs, and audio-visual equipment as well as sweeping floors and bagging and placing all trach in the outside dumpster.  

· Renters  are responsible for reasonable care of the facility and furnishings and are expected to pay for any damage.  

· There must be a supervising adult in charge and present at all times whenever a group of minors use the facility.

· Rented use of the Community Center shall not continue past 10:00 p.m. on weekdays and 11:00 p.m. on weekends.  Music and noise must be kept to a reasonable and respectful level.

· Occupancy limits set by the Fire Marshal shall be followed and all fire safety precautions strictly adhered to.

· Renters may be asked to submit a certificate of liability insurance.  (Some insurance companies sell one-day insurance for events.)


I have read the terms and conditions regarding rental and use of the Chiloquin Community Center.  I agree to comply with these terms and conditions, and to inform individuals present at my rented use of the Chiloquin Community Center of these terms and conditions.


I further agree to be responsible for any damage or loss and shall hold harmless and indemnify CVIP, its officers, agents, and employees from any and all liability for personal injury, death, or property damage arising out of my use of the Chiloquin Community Center.

	Signature of Applicant
	
	Date
	

	
	
	
	

	Approved by CVIP
	
	Date
	


	

	Fees Paid:
	Date Received:
	Received By:

	Fees Paid:
	Date Received:
	Received By:

	

	Key Issued:
	Date Issued:
	Issued By:

	Key Returned:
	Date Returned:
	Returned To:

	

	Deposits Returned:
	Date Returned:
	Returned By:

	

	Notes:
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